


AUH \RX SODQQLQJ D WHDP FHOHEUDWLRQ? PODQQLQJ DQ HYHQW IRU \RXU WHDP

FDQ IHHO KDUURZLQJ WRGD\, EXW ZH KRSH WR KHOS \RX IHHO DW HDVH ZKHQ

SODQQLQJ \RXU QH[W WHDP FHOHEUDWLRQ RU DZDUG FHUHPRQ\.

KHHS UHDGLQJ WKLV JXLGH IRU D ORRN LQWR:

WKDW \RX QHHG WR SUHSDUH IRU \RXU QH[W HYHQW.

HRZ WR KRVW DQ RQOLQH HYHQW WKDW GD]]OHV \RXU FRPSDQ\.

TLSV WR PDNLQJ LQ-SHUVRQ HYHQWV VDIH DQG IXQ IRU \RXU HPSOR\HHV.

SWUDWHJLHV WR PDNH K\EULG HYHQWV H[FLWLQJ IRU \RXU VWDII PHPEHUV.

YRX ZLOO EH ZHOO SUHSDUHG WR KDQGOH DQ\ HYHQW \RXU RUJDQL]DWLRQ ZDQWV

WR KRVW E\ WKH HQG RI WKLV JXLGH.
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TKHUH LV VR PXFK SUHSDUDWLRQ DQG FRRUGLQDWLRQ WKDW JRHV LQWR D FRPSDQ\

HYHQW, HVSHFLDOO\ GXULQJ D SDQGHPLF. TKLV VHFWLRQ RI WKH HBRRN ZLOO WDON \RX

WKURXJK DOO RI WKH WKLQJV \RX QHHG WR SUHSDUH IRU WKH HYHQW \RX ZDQW WR KROG

ZLWK \RXU FROOHDJXHV.

II \RX ZDQW WR KDYH D VWHOODU HYHQW, \RX KDYH WR VWDUW SODQQLQJ HDUO\. TKH HDUOLHU

\RX SODQ \RXU HYHQW, WKH TXLFNHU \RX FDQ JHW WKH EDOO UROOLQJ RQ HVVHQWLDO HYHQW

GHWDLOV OLNH ORFDWLRQ, DZDUGV, HYHQW SODQQHUV, HWF. WH KDYH WR SXW PRUH HQHUJ\

LQWR WKLV IRU VHYHUDO UHDVRQV:

YRX ZDQW WR KDYH DQ HYHQW VSDFH ELJ HQRXJK IRU HPSOR\HHV WR IHHO VDIH.

EYHQWV KDYH EHHQ SRVWSRQHG UHFHQWO\, VR WKHUH PD\ EH JUHDWHU GHPDQG IRU

HYHQW VSDFHV.

SKLSSLQJ GHOD\V DUH LQHYLWDEOH DW WKH HQG RI WKH \HDU ZLWK RQOLQH KROLGD\

VKRSSLQJ. YRX ZDQW WR PDNH VXUH WKDW DOO DZDUGV DQG UHFRJQLWLRQ JHW WR \RXU

WHDP RQ WLPH.

NRW VXUH ZKDW WR WKLQN DERXW ZKHQ SODQQLQJ \RXU HYHQW? HHUH DUH D IHZ LGHDV:

II \RX¬YH HYHU SODQQHG DQ HYHQW, \RX NQRZ MXVW KRZ VWUHVVIXO LW FDQ EH. SWDUW

DGGLQJ SODQQLQJ WR \RXU FDOHQGDU QRZ, VR \RX KDYH WLPH WR WDNH FDUH RI DOO WKH

GHWDLOV. AOO WKH VPDOO VWXII DGGV XS ZKHQ \RX DUH SODQQLQJ DQ\ VRUW RI FRPSDQ\

HYHQW.

BXdJeW

EYeQW AJeQda

DecRU/TKePeV EYeQW DaWe

FRRd & CaWeULQJ

OQOLQe VV ΔQ-PeUVRQ AZaUdV SZaJ/GLfWV

GXeVW LLVW SecXULW\

PKRWRJUaSKeUV LaVW-MLQXWe SXUSULVeV

Preparing for \oXr

https://www.washingtonpost.com/technology/2020/12/21/online-retail-boom-usps-delays/


CUHDWLQJ D EHDXWLIXO DZDUG LVQ¬W HDV\. AW LHY\ RHFRJQLWLRQ, ZH JR WKURXJK VHYHUDO

VWHSV EHIRUH DZDUGV DUH VKLSSHG WR WKHLU ILQDO GHVWLQDWLRQ.

BHIRUH \RX JHW VWDUWHG ZLWK DQ DZDUGV RUGHU, \RX PLJKW ZDQW WR FRQQHFW ZLWK D

IHZ YHQGRUV WR ILQG WKH ULJKW FRPSDQ\ IRU \RX. DHSHQGLQJ RQ \RXU RUJDQL]DWLRQ¬V

SURFHVV, ILQGLQJ WKH ULJKW YHQGRU FRXOG WDNH ZHHNV (RU HYHQ PRQWKV.) II \RX DUH

ORRNLQJ IRU PRUH WKDQ D QDPH RQ D JHQHULF WURSK\, \RX QHHG WLPH ZLWK \RXU

YHQGRU WR GHVLJQ, PDQXIDFWXUH, DQG VKLS WKH DZDUGV \RX QHHG.

AZDUGV VKRXOGQ¬W EH WKH ODVW LWHP RQ \RXU QHYHU-HQGLQJ HYHQW WR-GR OLVW. TKHUH

DUH PDQ\ EHQHILWV RI UHFRJQL]LQJ \RXU WHDP ZLWK FXVWRP DZDUGV. YRX GRQ¬W ZDQW

WR PLVV RXW RQ WKH HPSOR\HU EUDQGLQJ WKDW FXVWRP WURSKLHV DQG SODTXHV SURYLGH. 

Talk WiWh An AZards SXpplier

https://www.levyrecognition.com/blog/our-blog-1/post/how-we-manufacture-awards-in-our-florida-facility-340
https://www.levyrecognition.com/blog/our-blog-1/post/5-reasons-to-recognize-your-employees-with-custom-awards-314


AV \RX aUe cKaWWLQJ ZLWK \RXU aZaUdV VXSSOLeU aQd SLcNLQJ a fLQaO PeUcKaQW, \RX VKRXOd
aOVR be ZRUNLQJ LQWeUQaOO\ RQ ZKR ZLOO UeceLYe \RXU cRPSaQ\ȇV aZaUdV.

TKeUe aUe PaQ\ XQLTXe Za\V WKaW \RX caQ cKRRVe WR UXQ \RXU cRPSaQ\ȇV aZaUdV
ceUePRQ\. YRX caQ VeOecW VeULRXV aZaUdV OLNe SaOeVSeUVRQ Of TKe YeaU, RU \RX caQ
bUaLQVWRUP fXQ VXSeUOaWLYe aZaUd LdeaV OLNe MRVW LLNeO\ TR Be MXWed.

Δf \RXU WeaP ZaQWV WR JR aOO RXW fRU aZaUdV WKLV \eaU, \RX PLJKW eYeQ cKRRVe WR dR a
PL[WXUe Rf bRWK WR JLYe RXW PRUe SUL]eV. TR dLVWLQJXLVK beWZeeQ fXQ aZaUdV aQd PRUe
VeULRXV RQeV, \RX caQ cKRRVe WZR dLffeUeQW W\SeV Rf aZaUdV, OLNe PedaOV aQd WURSKLeV.

Finali]e The AZards YoX Are 

https://www.levyrecognition.com/blog/our-blog-1/post/10-fun-award-ideas-for-2021-320


EYHU\RQH ORYHV D IXQ FRPPHPRUDWLYH LWHP WR FHOHEUDWH DQ HYHQLQJ ZLWK

FRZRUNHUV. AQRWKHU LWHP WR SUHSDUH LQ DGYDQFH ZRXOG EH DQ\ VZDJ RU JLIWV \RX

ZDQW WR JLYH WR HPSOR\HHV VKRZLQJ XS DW \RXU HYHQW.

HHUH DUH VRPH LGHDV IRU VZDJ WKDW \RX FRXOG RIIHU \RXU WHDP:

II \RX SODQ WR KDYH DQ RQOLQH HYHQW, \RX FRXOG HYHQ VZLQJ IRU FXVWRP PDLOHU

ER[HV WR PDNH WKH HYHQW HYHQ PRUH VSHFLDO IRU UHPRWH ZRUNHUV. WKDW¬V EHWWHU

WKDQ UHFHLYLQJ D EHDXWLIXOO\ EUDQGHG SDFNDJH LQ WKH PDLO?

PXrchasing SZag To Make YoXr EYenW 
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FRU PDQ\ RUJDQL]DWLRQV, RQOLQH HYHQWV VHHP WR EH DQ H[FHOOHQW ZD\ WR FHOHEUDWH

\RXU WHDP ZKLOH NHHSLQJ HPSOR\HHV VDIH. HRZHYHU, RQOLQH HYHQWV KDYH D EDG

UHSXWDWLRQ IRU EHLQJ WRR VWLII RU QRW DV IXQ DV LQ-SHUVRQ PHHW-XSV. SR KRZ GR \RX

EULGJH WKH JDS DQG PDNH VXUH WKDW WHDP PHPEHUV IHHO ORYHG ZKHQ ZDWFKLQJ RQ D

FRPSXWHU VFUHHQ?

TKH ILUVW VWHS WR SODQQLQJ D VWHOODU RQOLQH HYHQW LV WR WKLQN WKURXJK WKH ORJLVWLFV RI

KRVWLQJ RQOLQH. HHUH DUH VRPH LWHPV \RX PLJKW ZDQW WR FRQVLGHU IRU \RXU RQOLQH

FHOHEUDWLRQ:

AV ZH GLVFXVVHG HDUOLHU, VKLSSLQJ GHOD\V DUH ERXQG WR KDSSHQ. II \RX DUH

GURSVKLSSLQJ LQGLYLGXDO DZDUGV DFURVV WKH FRXQWU\, WKH FRQFHUQ IRU VKLSSLQJ

WLPHOLQHV LV HYHQ JUHDWHU.

HDYH \RX HYHU EHHQ WKURZQ RXW RI D =RRP PHHWLQJ EHFDXVH WKH KRVW KDV D IUHH

YHUVLRQ RI WKH SURJUDP? OQOLQH HYHQWV VKRXOGQ¬W EH SXW XQGHU WLPH SUHVVXUH.

MDNH VXUH WKH HYHQW KRVW KDV DQ XSJUDGHG YLGHR DFFRXQW WKDW FDQ KDQGOH WKH

FRUUHFW QXPEHU RI HPSOR\HHV.

YRXU HYHQW KRVW¬V LQWHUQHW FRQQHFWLRQ VKRXOG EH DV VWDEOH DV SRVVLEOH WR PDLQWDLQ

WKH IORZ RI WKH HYHQW. WDON WKURXJK WKH HYHQW XVLQJ WKHLU LQWHUQHW FRQQHFWLRQ

(DQG KDYH D EDFNXS KRVW LI WKLQJV JR DZU\.)

Online EYenW



WKHQ FRQQHFWLQJ IURP GR]HQV RU KXQGUHGV RI PLOHV DZD\, LW FDQ EH FKDOOHQJLQJ

WR PDNH RQOLQH HYHQWV IHHO SHUVRQDEOH. HHUH DUH D IHZ WLSV WKDW ZLOO KHOS \RXU

RUJDQL]DWLRQ FUHDWH DQ HYHQW SHRSOH HQMR\.

AV \RXU RUJDQL]DWLRQ JURZV, KDYLQJ WKH HQWLUH HYHQW LQVLGH RQH YLUWXDO URRP FDQ

JHW D ELW FKDRWLF. II \RX GRQ¬W XVH EUHDNRXW URRPV, WKHUH LVQ¬W D ZD\ WR KDYH RQH-

RQ-RQH RU VPDOO JURXS FRQYHUVDWLRQV. TKHUH DUH PRPHQWV ZKHUH WKH ODUJH JURXS

PDNHV VHQVH, EXW DGG EUHDNRXW URRPV WR \RXU VFKHGXOH IRU DQ DXWKHQWLF HYHQW

H[SHULHQFH.

EPSOR\HHV ZDQW WR IHHO H[FLWHG DERXW WKH HYHQW! TR FUHDWH K\SH, \RX FDQ XVH

IXQ =RRP EDFNJURXQGV, FUHDWH DQ HYHQW KDVKWDJ, DQG VHQG DQ LQYLWDWLRQ WR WKH

HYHQW (ERQXV SRLQWV LI \RX VHQG D SK\VLFDO LQYLWH.)

II \RX ZDQW WR PDNH HYHQWV IHHO HYHQ PRUH VSHFLDO, GHFRUDWH WKH URRP \RXU

KRVW¬V URRP. YRXU KRVW¬V URRP LV WKH URRP WKDW HYHU\RQH LV PRVW OLNHO\ WR VHH,

DQG LW¬V WKH FHQWHU RI WKH HYHQW. MDNH LW SHUVRQDO!

HoZ To Make Online EYenWs Feel
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NH[W, OHW¬V FRYHU ZKDW WR H[SHFW ZKHQ FUHDWLQJ LQ-SHUVRQ HYHQWV. TKHUH LV VR PXFK

KDSSHQLQJ LQ WKH ZRUOG ULJKW QRZ. CRPSDQLHV WKDW ZDQW WR WKURZ LQ-SHUVRQ

HYHQWV QHHG WR EH FDUHIXO DQG VHW WKH SURSHU JURXQG UXOHV, VR HPSOR\HHV IHHO VDIH

DQG FDUHG IRU.

WLWK QHZV DERXW WKH SDQGHPLF FKDQJLQJ HYHU\ GD\, RUJDQL]DWLRQV SODQQLQJ LQ-

SHUVRQ HYHQWV QHHG WR FRQVLGHU KRZ WR SUHS WKHLU HYHQW ORFDWLRQ IRU WKH VDIHW\ RI

HPSOR\HHV.

SDIHW\ JXLGHOLQHV DUH FKDQJLQJ DOO WKH WLPH. KHHSLQJ XS ZLWK WKH CDC DQG WKHLU

COVID-19 UHFRPPHQGDWLRQV LV NH\ WR D VXFFHVVIXO LQ-SHUVRQ HYHQW. 

EPSOR\HHV VKRXOG IHHO VDIH DQG SURWHFWHG. SWRFN XS RQ PPE OLNH JORYHV, PDVNV,

KDQG VDQLWL]HU, URRP GLVLQIHFWDQW, HWF. YRX PLJKW HYHQ ZDQW WR VZLQJ IRU D FXVWRP

PDVN IRU D QLFH JLIW IRU HPSOR\HHV DQG WKHLU IDPLOLHV.

A ORW RI SHRSOH PLJKW WRXFK WKH DZDUGV \RX JLYH HPSOR\HHV RYHU WKH QLJKW. TU\ WR

PDNH LW DV VDIH DV SRVVLEOH IRU \RXU HPSOR\HHV. MDNH VXUH WKDW \RX KDQGOH DZDUGV

ZLWK JORYHV DQG NHHS WKHP ORFNHG DZD\ ZKHQ SRVVLEOH. YRX FDQ DOVR GLVLQIHFW

DZDUGV EHIRUH \RX JLYH WKHP WR ZLQQHUV.

HoZ To Make Keep Emplo\ees

https://www.cdc.gov/coronavirus/2019-nCoV/index.html


OQFH \RX KDYH D VDIH DUHD WR FHOHEUDWH LQ, HQVXUH WKDW WKH DJHQGD PDWFKHV WKRVH

VDIHW\ OHYHOV. HHUH DUH D FRXSOH RI DJHQGD WZHDNV \RX PLJKW ZDQW WR PDNH.

WKHQ \RX ZDQW HPSOR\HHV WR NHHS WKHLU GLVWDQFH, HQVXUH WKH\ GRQ¬W IHHO UXVKHG.

FRU H[DPSOH, GLQQHU PLJKW QHHG WR WDNH ORQJHU WR JLYH HYHU\RQH WLPH WR JHW WKHLU

PHDOV VDIHO\. 

WKLOH \RXU SDVW HYHQWV PD\ KDYH FHQWHUHG DURXQG IDFH-WR-IDFH LQWHUDFWLRQ, WKLV

HYHQW QHHGV WR EH PRUH VSUHDG RXW. YRX GRQ¬W QHHG WR UXOH RXW HYHU\ ZRUNSODFH

GLVFXVVLRQ RU JDPH, EXW HQFRXUDJH HPSOR\HHV WR NHHS D VRFLDO GLVWDQFH.

IW¬V RND\ WR UHQW RXW D VSDFH WKDW¬V D ELW ODUJHU WKDQ \RX XVXDOO\ ZRXOG. YRX ZDQW

WR JLYH SHRSOH URRP WR JURRYH, VR WU\ WR ILQG D ODUJHU VSDFH WR KRVW \RXU HYHQW

WKLV \HDU.
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WH DUH GHDOLQJ ZLWK DQ HYHU-FKDQJLQJ ZRUOG. YRXU RUJDQL]DWLRQ PLJKW GHFLGH WR

KRVW DQ HYHQW WKDW¬V KDOI LQ-SHUVRQ/KDOI RQOLQH, RU \RX PLJKW KDYH HYHQWV DFURVV

VHYHUDO VDWHOOLWH RIILFHV. H\EULG HYHQWV FDQ ZRUN, DQG ZH ZDQWHG WR JLYH \RX VRPH

WLSV, VR \RXU HPSOR\HHV DUH WDNHQ FDUH RI (QR PDWWHU ZKHUH WKH\ DWWHQG WKH

HYHQW.)

OQH RI WKH PRVW FRPSOH[ SDUWV DERXW K\EULG HYHQWV LV HQVXULQJ WKDW HPSOR\HHV DW

KRPH VWD\ HQJDJHG DQG H[FLWHG DERXW WKH HYHQW. YRX KDYH DQ REOLJDWLRQ WR

FUHDWH DQ LQFOXVLYH HYHQW IRU WHDP PHPEHUV ZKR GRQ¬W IHHO VDIH EHLQJ ZLWK \RX LQ

SHUVRQ.

HLUH D YLGHRJUDSKHU WR ILOP D OLYHVWUHDP RI WKH HYHQW. MDNH VXUH WKDW HPSOR\HHV

DW KRPH FDQ VHH DQG KHDU ZKDW¬V KDSSHQLQJ LQ WKH HYHQW KDOO. RHTXHVW D ZDON-

WKURXJK ZLWK \RXU YLGHRJUDSKHU VR \RX NQRZ WKDW WKH\ FDQ SURGXFH D TXDOLW\

OLYHVWUHDP LQ \RXU HYHQW ORFDWLRQ.

HDYLQJ DQ HPFHH WR JXLGH HPSOR\HHV WXQLQJ LQ IURP KRPH WKURXJK OXOOV LQ WKH

OLYHVWUHDP LV D ZRQGHUIXO ZD\ WR NHHS WKH HPSOR\HHV HQJDJHG. YRXU RQOLQH

HPFHH FDQ KHOS E\ JLYLQJ RXW IXQ SUL]HV WR RQOLQH DWWHQGHHV, SXWWLQJ HPSOR\HHV LQ

EUHDNRXW URRPV, DQG PDNLQJ VXUH HPSOR\HHV HQMR\ WKHPVHOYHV.

TR HQVXUH HTXLW\ EHWZHHQ LQ-SHUVRQ DQG RQOLQH DWWHQGHHV, VHQG D IXQ FDUH

SDFNDJH WR RQOLQH DWWHQGHHV ZLWK DOO WKH LWHPV JLYHQ WR HPSOR\HHV LQ SHUVRQ. YRX

FDQ DOVR LQFOXGH D IHZ VPDOO GHFRU LWHPV VR WKDW HPSOR\HHV FDQ GUHVV XS WKH

URRPV WKH\¬OO EH WXQLQJ LQ IURP.

Keep Team Members TXning In aW Home



YRX DOVR QHHG WR WDNH FDUH RI HPSOR\HHV ZKR DUH MRLQLQJ \RX DW WKH HYHQW YHQXH.

EPSOR\HHV QHHG WR IHHO VDIH DQG FRPIRUWDEOH MRLQLQJ \RXU HYHQW LQ SHUVRQ. HHUH

DUH VRPH VWUDWHJLHV WR KHOS:

BHIRUH \RX OHW DQ\RQH LQ WKH HYHQW, GR VRPH EDVLF WHPSHUDWXUH FKHFNV DQG DVN

DERXW KRZ DWWHQGHHV IHHO. II DQ\ WHPSHUDWXUHV VHHP KLJK, JLYH WKHP D VZDJ EDJ

DQG OHW WKHP NQRZ KRZ WR DFFHVV WKH HYHQW RQOLQH.

EYHQ LI \RX KDYH IHZHU DWWHQGHHV, WU\ WR FUHDWH D ELJ HQRXJK VSDFH IRU HPSOR\HHV

WR PRYH DURXQG LQ. YRX ZDQW WR EDODQFH WKLV ZLWK WKH QHHGV RI \RXU YLGHRJUDSKHU,

EXW \RX GRQ¬W ZDQW HPSOR\HHV KDYLQJ DQ HYHQW LQ D FUDPSHG VSDFH.

EPSOR\HHV VKRXOGQ¬W IHHO ER[HG LQ ZKHQ WKH\ FRPH WR \RXU HYHQW. EQVXUH WKDW DOO

LQ-SHUVRQ DWWHQGHHV NQRZ WKDW WKH\ FDQ OHDYH LI WKH\ IHHO XQFRPIRUWDEOH RU QHHG D

EUHDN. YRX FDQ SRLQW WKHP WR WKH RQOLQH HYHQW LI WKH\ QHHG WR OHDYH WKH SDUW\.

EnsXre ThaW Emplo\ees AW The EYenW 



HRVWLQJ DQ HYHQW WRGD\ FDQ IHHO OLNH D GDXQWLQJ WDVN. TKHUH DUH VR PDQ\

FRQVLGHUDWLRQV WR PDNH, HVSHFLDOO\ EHFDXVH RXU VWDII PHPEHUV DUH

HVVHQWLDO WR RXU RUJDQL]DWLRQ. WLWK WKLV JXLGH, \RX VKRXOG IHHO PRUH

FRQILGHQW DQG FRPIRUWDEOH KRVWLQJ HYHQWV RI DOO W\SHV.

II \RX ZDQW WR VHH KRZ LHY\ RHFRJQLWLRQ FDQ KHOS \RX SUHSDUH IRU \RXU

QH[W HYHQW ZLWK VWHOODU DZDUGV DQG EUDQGHG PHUFKDQGLVH, UHTXHVW PRUH

LQIRUPDWLRQ, DQG D LHY\ RHFRJQLWLRQ VDOHV UHSUHVHQWDWLYH ZLOO FRQWDFW

\RX ZLWK PRUH GHWDLOV VKRUWO\.
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